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1. Monitoring, Inspection and Review

This policy will be formally reviewed on an annual basis to ensure it remains accurate, effective and
compliant with current legislation, regulatory requirements and recognised best practice.

Fire safety performance will be monitored through inspections, audits, maintenance records, incident
reporting and fire drill evaluations to assess the effectiveness of the arrangements set out in this
policy and to identify any areas requiring improvement.

The policy may also be reviewed and updated more frequently where necessary, including following
changes to UK legislation, guidance issued by regulatory or accreditation bodies, organisational
changes, operational developments, incidents, identified risks or where monitoring indicates that
amendments are required to strengthen existing arrangements.

BSC Education is committed to ensuring that all policies remain relevant, accessible and reflective of
current best practice standards in safeguarding, health and safety, wellbeing and educational
operations. BSC Education reserves the right to amend this policy as necessary to ensure ongoing
legal compliance and operational effectiveness.

Any significant amendments or updates to this policy will be communicated appropriately to all
relevant team members and stakeholders.

This policy does not form part of any contract of employment and may be amended from time to time
in line with legislative, regulatory and organisational requirements.

Date of review Reviewed by Reason for Review

Compliance & Safeguardi
May 2025 omprance & sateguarding Policy introduction
Manager

September 2025 Area College Manager (South) Annual review. Role changes

Group Safeguarding &
May 2026 Compliance Lead / Facilities Policy review. Update to legislation
Director
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2. Policy Statement

BSC Education Group and Young Learners Limited (“BSC”) is committed to protecting the health,
safety and welfare of all team members, learners, group leaders, contractors, volunteers, visitors
and any other persons who may be affected by our operations. BSC recognises that fire
presents a significant risk to life, property, business continuity and the learning environment.
BSC is therefore committed to implementing robust fire prevention and fire safety management
arrangements across all school locations and associated premises.

BSC will take all reasonably practicable steps to prevent fire and reduce the risks associated
with fire by maintaining safe premises, ensuring suitable emergency procedures are in place,
providing appropriate information, instruction and training, and complying with all relevant fire
safety legislation and recognised good practice within the United Kingdom.

This policy establishes the responsibilities, arrangements and procedures necessary to ensure
that all persons within BSC premises understand the actions required to minimise fire risks and
respond safely in the event of an emergency.

3. Scope

This policy applies to all BSC Education schools, offices, teaching spaces, accommodation areas
under BSC control, and any temporary or hired premises used for educational or operational
purposes.

The policy applies to all team members, learners, group leaders, volunteers, agency workers,
contractors, consultants, visitors and members of the public attending BSC premises.

This policy should be read alongside all other relevant Health and Safety policies, risk
assessments, emergency procedures and operational guidance issued by BSC.

4. Legislative Framework

BSC is committed to complying with all applicable fire safety legislation and guidance, including
the Regulatory Reform (Fire Safety) Order 2005, the Health and Safety at Work etc. Act 1974, the
Management of Health and Safety at Work Regulations 1999, the Dangerous Substances and
Explosive Atmospheres Regulations 2002 where applicable, the Equality Act 2010, and all
relevant Approved Codes of Practice and guidance issued by the Health and Safety Executive
and local Fire and Rescue Services.

Under the Regulatory Reform (Fire Safety) Order 2005, BSC accepts its duties as the

“Responsible Person” and will ensure that suitable and sufficient fire precautions are
implemented, maintained and regularly reviewed.

5. Policy Objectives

The objectives of this policy are to ensure, so far as is reasonably practicable, the safety of all
persons on BSC premises in relation to fire risks. BSC aims to prevent fires through effective risk
management, safe systems of work and high standards of housekeeping.

The organisation will ensure that suitable fire risk assessments are completed and reviewed,
that effective fire detection and warning systems are maintained, and that safe and efficient
evacuation arrangements are established and regularly tested.

BSC will provide appropriate fire safety information, instruction, training and supervision to all
relevant persons and will ensure that fire safety equipment is maintained in effective working
order at all times.
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The organisation is also committed to promoting a culture of shared responsibility for fire safety
and minimising disruption to educational activities and business operations in the event of a fire
incident.

6. Organisational Responsibilities

6.1 BSC Senior Management Responsibilities

Senior management has overall responsibility for ensuring that effective fire safety
arrangements are established and maintained throughout the organisation. This includes
ensuring that adequate resources, competent support and appropriate systems are available to
meet legal obligations and operational requirements.

BSC will ensure that suitable and sufficient fire risk assessments are completed by competent
persons and reviewed at appropriate intervals. Adequate funding and resources will be
provided for fire prevention measures, maintenance, training and emergency preparedness.

Senior management will monitor compliance with this policy, support School Principals and
operational teams in implementing fire safety arrangements, and ensure appropriate
cooperation with landlords, contractors, managing agents and external authorities where
premises are shared or leased.

Fire safety performance, incidents and near misses will be reviewed regularly to identify
opportunities for continual improvement.

6.2 School Principal Responsibilities

School Principals are responsible for ensuring that fire safety arrangements are implemented
effectively within their respective school locations and that all team members and learners are
aware of local emergency procedures.

School Principals will work in conjunction with the Group Safeguarding & Compliance Lead and
Facilities Director to ensure that all required inspections, servicing and maintenance of fire
safety systems are completed in accordance with legal requirements and organisational
standards.

School Principals are responsible for ensuring that fire risk assessments remain current and for
notifying the Compliance and Facilities teams when reviews or renewals are required. They
must ensure that escape routes, corridors, stairways and fire exits remain unobstructed and
clearly identifiable at all times.

Principals will ensure that fire action notices, emergency signage and fire marshal information
are displayed accurately throughout the premises. They are also responsible for organising and
recording fire drills at least twice annually, or more frequently where operational requirements
or risk assessments indicate this is necessary.

Any fire incidents, alarm activations, faults, hazards or near misses must be appropriately
reported, investigated and addressed. School Principals are also responsible for liaising with
Fire and Rescue Services, contractors, landlords and other relevant parties where required.
Appropriate arrangements must also be in place to support learners, visitors or team members
who may require additional assistance during an evacuation.

6.3 Team Member Responsibilities

All team members have a responsibility to cooperate with BSC in relation to fire safety
arrangements and to take reasonable care for their own safety and the safety of others who
may be affected by their actions.
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Team members are required to participate in health and safety and fire safety induction training
as part of the onboarding process and must familiarise themselves with local emergency
procedures, evacuation routes, refuge points and assembly locations.

Team members must attend refresher training and fire marshal training where required for their
role. Any fire hazards, unsafe conditions, defective fire safety equipment or blocked escape
routes must be reported immediately.

Fire doors must not be wedged open unless controlled by approved automatic release systems
linked to the fire alarm. Team members are expected to maintain good housekeeping standards,
safely use electrical equipment and promptly report defects or concerns.

All team members must follow safe systems of work, assist with the safe supervision and
evacuation of learners and visitors during emergencies, and cooperate fully during fire drills and
evacuations.

Smoking and vaping inside any BSC building or in prohibited areas is strictly prohibited.

Where opening and closing checks form part of a role, team members must complete visual
inspections to identify any obvious fire hazards or safety concerns.

7. Fire Risk Assessments

BSC will ensure that suitable and sufficient fire risk assessments are undertaken by competent
persons in accordance with legal requirements.

Fire risk assessments will identify fire hazards, persons at risk, existing control measures,
emergency arrangements and any additional actions required to reduce risk to an acceptable
level.

Formal fire risk assessments will be reviewed annually and fully reassessed every three years,
or sooner where there are significant changes to premises, occupancy, working practices,
building layout, equipment or legislation, or following a fire incident or near miss.

Actions arising from fire risk assessments will be prioritised appropriately and monitored
through to completion.

8. Fire Prevention and Control Measures

BSC recognises that effective fire prevention is essential in reducing the likelihood of fire
incidents.

Appropriate preventative measures will therefore be implemented across all sites. High
standards of housekeeping will be maintained to reduce the accumulation of combustible
materials. Waste materials will be removed regularly and stored safely. Combustible substances
and ignition sources will be appropriately controlled and monitored.

Electrical systems and equipment will be maintained in a safe condition and defective
equipment must not be used. Portable heaters, cooking appliances and personal electrical
items must not be used unless authorised and risk assessed.

Fire doors must remain operational and unobstructed at all times. Escape routes, stairwells and
final exits must remain clear and immediately available for use.

Where contractors undertake work that may increase fire risk, including hot works, appropriate
permit-to-work systems and controls will be implemented.
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9. Fire Detection and Alarm Systems

All BSC premises will be equipped with appropriate fire detection and alarm systems suitable
for the nature, size and occupancy of the building.

Fire alarm systems will be tested weekly and inspected and serviced at legally required intervals
by competent contractors. Records of all testing, maintenance and defects will be maintained
within site fire safety logs.

Any faults or defects identified during testing or operation must be reported immediately to the
Facilities Director or designated responsible person to ensure prompt corrective action is taken.
Emergency lighting systems, where installed, will also be inspected, tested and maintained in
accordance with relevant British Standards and statutory requirements.

10. Firefighting Equipment

Suitable firefighting equipment, including portable fire extinguishers, will be provided
throughout BSC premises in accordance with the findings of fire risk assessments and relevant
standards.

All firefighting equipment will be clearly identified, appropriately located and serviced annually
by competent persons. Routine visual inspections will also be completed to ensure equipment
remains available and operational.

Team members are not expected to fight fires unless they have received appropriate training
and it is safe to do so. The priority during any fire alarm activation is the safe evacuation of all
occupants.

No person should place themselves or others at risk by attempting to tackle a fire.

11. Emergency Evacuation Procedures

Each BSC location will maintain documented emergency evacuation procedures appropriate to
the premises and occupancy levels.

In the event of a fire alarm activation, all persons must stop activities immediately and evacuate
the building calmly using the nearest safe exit. Lifts must not be used unless specifically
designated for evacuation purposes.

Designated fire marshals and team members will assist with directing learners, visitors and other
occupants safely to the appropriate assembly point. Where safe to do so, fire marshals may
check designated areas to encourage prompt evacuation.

Registers, sign-in records or electronic attendance systems will be used where practicable to
assist with confirming that all persons have evacuated safely. Any missing persons or relevant
safety information must be communicated immediately to the Fire and Rescue Service.

No person may re-enter the building until authorised to do so by the Fire and Rescue Service or
another authorised responsible person. Specific arrangements, including Personal Emergency
Evacuation Plans (PEEPs), will be implemented where individuals may require additional
assistance during evacuation.
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12. Fire Marshals

BSC will appoint an appropriate number of trained fire marshals for each site, taking account of
building size, occupancy levels and operational requirements.

Fire marshals will receive suitable training and will assist with supporting evacuations, directing
occupants to assembly points, conducting sweep checks where safe, reporting concerns or
missing persons, and promoting fire safety awareness across the organisation.

Fire marshals do not replace the emergency services and must never place themselves in
danger.

13. Fire Drills

Fire drills will be conducted at least twice annually at each school location and more frequently
where deemed necessary following risk assessments.

Fire drills are intended to test evacuation procedures, familiarise occupants with emergency
arrangements, assess evacuation times and identify any procedural weaknesses or areas
requiring improvement.

Records of all drills will be maintained and included within local health and safety monitoring

and audit processes. Any issues identified during drills will be reviewed promptly and corrective
actions implemented where required.

14. Training and Information

BSC will ensure that all team members receive appropriate fire safety information, instruction
and training relevant to their role and responsibilities.

Training will include fire awareness, emergency evacuation procedures, alarm activation
procedures, reporting arrangements, fire prevention responsibilities and the use of firefighting
equipment where appropriate.

Team members undertaking fire marshal duties will receive additional role-specific training.
Fire safety information will also be communicated to learners, contractors and visitors as
appropriate. Refresher training will be provided periodically and whenever significant changes
occur to procedures, premises or legislation.

15. Visitors and Contractors

Visitors and contractors must comply with all site fire safety arrangements while on BSC
premises.

All visitors and contractors are required to sign in at the Welcome Hub or designated reception
area and must be provided with relevant fire safety information on arrival.

Team members hosting visitors are responsible for ensuring that visitors are aware of
emergency evacuation arrangements and are assisted appropriately during an evacuation.

Contractors carrying out activities that may increase fire risk must comply with all relevant
permit-to-work procedures and local site controls.
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